YOUR COMPANY NAME
Replace this line and the one above with your own letterhead.
PURCHASE ORDER
	VENDOR
${VENDOR_NAME}
${VENDOR_COMPANY}
${VENDOR_LINE1}
${VENDOR_LINE2}
${VENDOR_CITY}, ${VENDOR_STATE} ${VENDOR_ZIP}
	SHIP TO
${SHIPPING_LINE1}
${SHIPPING_LINE2}
${SHIPPING_CITY}, ${SHIPPING_STATE} ${SHIPPING_ZIP}
	DETAILS
PO number: ${PO_NUMBER}
Date: ${PO_DATE}
Deliver by: ${DUE_DATE}
Status: ${PO_STATUS}
Our account: ${VENDOR_ACCOUNT_NUMBER}



	SKU
	Item
	Description
	Qty
	Rate
	Amount

	${LINE_SKU}
	${LINE_NAME}
	${LINE_DESCRIPTION}
	${LINE_QUANTITY}
	${LINE_RATE}
	${LINE_AMOUNT}



	
	Subtotal
	${SUBTOTAL}

	
	Tax
	${TAX_AMOUNT}

	
	Order total
	${TOTAL_AMOUNT}


${VENDOR_MESSAGE}
Quote the purchase order number above on your invoice and packing documents. Replace this line with your own ordering terms.
